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tHTRODUCTlO W 

It his ofttn been said thit before you ctn figure out 
ho¥ to get sonenhere, you have to know where you vant 
to go. Finding the road to success first requires that 
you define what success means to you. 

The word success has different neanlngs for each onaof 
us. For sone, It means having a good job, getting nar* 
ried, a car, a house, two kids and a dog. For others, 
success weans just being happy. The definition of suc- 
cess we each have, has been influenced by society, our 
fanlly and friends, and the values In which we believe. 
At different stages of our lives, this definition often 
changes. But no matter what your definition, success 
reflects the achiovenent of a goal. 

In our lives there are «any types of goals which we set. 
Some ar« personal goals like Inproving your health, win- 
ning a race or raising a fanlly. Others are career 
goals sulfas getting a degree, earning a good salary or 
becoming president of a company. Goals are both short 
terned and long termed. Though your short term goal may 
be to find a job in year field, your long term goal may 
be to someday have your own business. How successful 
you feel by achieving a particular goal usually depends 
on how important the goal is to you. 



MMeyfnf sont ©f tht godls In your ilf« ofttn tfftcts 
the pursuit of other goals you ftiy hiyo. For oxif»Dte. 
one of your goals nay bo to llv« In anothor part of the 
world. 8ut moving thero nay naKo It difficult for you 
to find vofi^ in yuur caroor fioid, whlcH Is inotnor one 
of your goals. In situations IU9 this, poople ofton 
decide which goal is nore Important to then and then 
adjust their goals. Achieving success in your career 
goals is very nuch like this situation. 

The my you define success In your career ^11 affect 
your achievement of success in your personal life. For 
e«a«ple, your career will affect where you live, your 
lifestyle, how nuch leisure tine you have, the things 
you can if ford to buy. and the types of pressures you 
yill have to deal with. Your career will be one of the 
nost influential factors in your life. 

A job is part of a career. A career nay Include nany 
jobs. But a career does not only include Jobs, ft also 
Includes your education, the sleills you develop, the 
contacts you nike with people in your profession, and 
understanding what it neans to be a professional in your 
field. A successful career is achieved by being success- 
ful in all of these areas. A successful life is achieved 
by getting where you wanted to go. 
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vouii thuttn aoyiiiigy 

to rtnenbftr. flrit there U no perfect journey. We ill 
fico tlie fifie chal lenses, sucn eiteblUhlfig cereer 
90ilj, obtelninQ • Job offer, ino dealing vlth yndesir- 
able or unpleasant aspects of a job (such as working for 
a poor Manager, dealing itlth office politics, encounter- 
ing prejudice on the job, and so fortn). 

Second, you must learn to be proactive rather than 
reactive. This means you i»uit anticipate your ne«t 
move, rather than depend on circumstances to dictate it. 

tf you cannot adjust to or change things in your nork 
environoent, you must develop a plan to move you* career 
forward. Often, this involves changing companies. 

Career paths have undergone major changes In the past 
few ftirs. The traditional approach usually involved an 
individual's working for himself or staying with one 
employer until retirement. Today, however, American 
society and the world of work are constantly changing. 
Employment opportunities are In a continuous state of 
transition. ffffiorlty 9rQvp% are eiptrltncing iwrt 
opportunities to move Into management. Here day*care 
centers enable women with children to hold fult>time 
jobs. A greater number of adults are returning to 
school to learn new skills, keep up with changing t@ch> 
nology. and enhance their promotabi 1 i ty. 



^isi. Wore ifiin e¥§r, conpanNs irt icQulrin^ olNf 
conpanUft, i»era«iig, or soing out ef buflnass. ThU 
iHnaU layoffs, transfers, and teminatloiis, fivinf 
rist to the co'^ifffporary carter patn. 



Yo« 9houSd plan your career jeurnty by «stat»l isHing a 
leries ©f Qoals throwfhatti your Mf©. Carter goals 
should Pe i¥o to ten years in scoot and should Pe revittftd 
regularly. Ont ^ha^pU is Illustrated as follows: 



Planning your career goals 



gvwe you d good ettucMion, 



2, D«l»re « ma^ and gradkwie 



l^ln CR^Kncnctii knoM4cd^c« and fSdb> 



4. S^eerac*iimor|6bii«9M 



S. fWi«f«siyfiMrpotitonMidtdiRi«riatier 
iiveii«arfobtM9«t, 
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won 00 TOO til TMftrf . PlMMlMa IMF iftAii 

i^^rf C4ftff fitrd fits #fffir«fjt re^ulrentwis fdf nnuv- 
1119 succnt. Soiie r«qulr« hi0 UveU or «duc#iion tntf 
ftroB9 UetiMeti sMIU MhiU others $rp i»9r# tfmntfeH 
«« utrsowillty. As Ptnilofittf iooft, # cif«er 

Includes jroyr Jobs tntf tducition, ine stilts yow <f«««l0f), 
t»»c coflUcis you niKo iiith peooU In your orof^ssion ind 
«ftdef$Hfidifl9 ^'141 II neifis to tie t orofesslon^l tn your 
field. HoM f4r you pursue eieit of these areis «ffecls 
hOM f%r you c*f. go in your cireer. for oiamoSe, itiowgh 
«n Associite degree mf be til you need to get tn entry 
level job in your field, vilt tt be enough i© Mp your 
career 4dvince? 

the roid to «ehievlng success In these treis is often 
left to Chinee, f^eoole hoot they Mill choose the rigm 
mtjor. iReet tfte righi people, and s«y the right tilings 
during Interview.. Hope is no6 enougn. Aci^iering 
your personal and career goals regulres planning and 

CATHCftlKC iMFnewATtnii 

throughout our lives wt art bombarded ifllii opfAloes as 
to ho¥ lie can achltve our llfo goals. Parents. reU- 
tlves, teach&rs, counselors, friends, and the nedia ail 
9ive us their opinions on hon to achieve success, fheir 
options, like our own, aro usually based on their 
txperiencei and on iafonuatlon that they have come to 
btlUve Is true. 8y blindly accepting opinions, you run 

The Infomatloii you use to ® 



jiUil a mimme mfmiM mult imm mw^m r«»««f€li «tNf 

fmrpoM of tlitt •«»iiMir l« to ImiI|i yo^ wwmmh yw»r 
<^*ftr fUI4. T)irott9li tlw mdiiigi* •••l^pisMint* ftnd elm 
dli^tfiimt, yoii will ftUitr infonwtlon iiHIcli will Htl^ 
you plan a poaalbla i»aUi for your oamr* 
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fni«fc noMt How ii^^i, t,^g ypy,,, m»©tu«? Ill i 

SO Metis « f«if . tliil*f 1,000 lietirs # ytir. |f 
yoti murk 10 ytirs ifs |o,000 . IS rtiri ii«s 30,000 
iioyrj. OotinH U steiR itortiiMlitit |« sp^n^ 
«titrffi|«i«S mu»^ Cir«ff yoy irt b»u siiiistf for, 6$r9r» 

«li%i«f 4 1,000 HO«f COfMRllWtfll? 

Cirter olif^njn^ is § f)foct$s ttifoygh utticih ^oy icctyir^ 
*«9W«filf© it^eui faar$#|f.jp«,«f jiiiereus, tilyts, skj|l$ 
iflfli i^teOf. rtififl |foy ysf t^ls s«(f .%fio««i«d9§ lo mk§ 
C4fe§f ^t4fls «ft^ sti gojij. ciftful ctreer f>idDAiii$ 

stiectiofl of the woji wfoeriil$ Ofoffssion cifl 
•fiSMfe siiisfifiion %nf3 Hiott icMtftmefli dyrjf»§ pour 
Cif«tr. It M^iii jrotl^t t«cttl«oi erepiriUoA for 

yowr jo» stifc** cifDOilffl in^ fifii»roy« yeyr Qyiiiii^s is « 

Solf.is$oss«i>tfit Is i viui o«rt of tilt ciftsr ptipnlftf 
oroeoss* lltt fi^ere %i!OMU^ft yos itve i&o^i fOvfftif* 
l»»t «.9r© iiisiy yoy lo ippfOOfUto c%r99r 

Choices deciiioiis. To booin ottHerliig this Iflfonni. 
iliofl, yey must tilo § roilistic inventorf of your 
skills, stfofloths* SAtofOSts, iod «ten yoyr «#ti%itiosses. 
S«lf*issossfi«iit iovolvos detonilniflo whit you lUe ^est, 
•*l»tt if Inperlant to you iiid tihii you value in your 



fitfOiAt litis ii8ig»ifi4ff8 WMefi 
€9ii©r©<nist? 

Cif«©r fty ihitf ctioffi^ 1 4 rlffti f©r 
Ifl ©f^tf t© i«i«f?f iDtif ©yf$ii©ns« r©i* «itf§i fifsi 
Mim ^§¥r M^min^ ^^it*^ ©«.§§ mtf ©r mi^ 

ft©l fe# rtiil^td ill your c«f$9f. tfl f©«r ©trsofiil lift, 
»«f«^ti is ma l4»©9nifti i© f©<B; success, fifully, ffi»«tss, 
S©©^ t»e.£^li*i, ©r ©ffftii^s i lot of ttisyri^ 

frltndly MOf% ti»tir0flifitiii, jofe stcwrftr ©r jptrHips t 
fif^i^it S€!i^f§y|@? 

IftSS© if© jasl i ft*» V«i«tS 10 C©flSitfff yoi^ Of^iH 

t»»© se{f»as$©ss(R)$At orocess. Only foit cin €9iem^m 
*r*iici& of ifowf n«tds 4A© *»i«if ir« «»©st in9©rtial. 

Ui»s i closff io©^ at valuts. 

£iiH£i ©flAcloUs ttiii ©ur ^tuavier. 



tilMf ifsit^*, etpfiiiiif «A j^oyr cultiirt mi mr t*^f|. 
iff Itifiif^ VituffS €^i»fi, IHiil #if fiiff ^tfA 
CM«if ©iifg etr f*9@r|ff»eif, <ff iref. Iff iff i. mi 

tiJ^f? c.4fl ctiiiirse^, Soffit «f ©gr «il«i.fi irt cwit-ifil. 

*f*>4lt inf f «t<i@s 1 1 situ if «»iiiipits »»f uti i^f ftiin. 




l*f tiltSt «i«Ct5 



f. Wt« imi i|r9#fin iff tQi»il 
ill f^wili' rf$99«iSl» 

it»ilHi«s. 



2» C«9ifiiif jf) l9i* 
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Traditional Values 



1. 



One should sacrifice today, 
be frugal and save for 
tomorrow. 



Eaergent Values 

1. People should 
enjoy theaselves 
regardless of 
what they have 
to sacrifice. 



2. 



People should work hard in 
the present to achieve 
success in the future. 



2. It is possible 
to work and raise 
children at the same 
time. 



Understanding your interests. abilities/skills. and 
values requires a willingness to explore and engage in 
exercises that enhance your awareness of yourself. 



When you know more about yourself, you will be able to 
return to the steps in the decision-making process and 
evaluate your present choice of a career. You may find 
that you are pleased with your decisions; You may find 
that you want to change your mind; You may find that you 
want to explore options that you have not considered 
before. 



ACTIVITIES 

The following actlvitiea are Intended to assist you in 
utilizing en understanding of your values In planning your 
career. Your instructor will tell you which activities 
to do. 
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ACTIVITY 1 

A SELF EVMilATIOH OF WORK VALUES 



Rating Satisfactions frM Work 



The fol loving list describes a wide variety of satisfactions that 
people obUIn frotn their Jobs. Look it the definitions of these 
various satisfactions and rate the degree of inportance that you 
would assign to each for yourself, using the scale below: 

3 — If It 1$ very 1«vortant to you In your career/job 

2 — If It Is reasonably Important 

1 If It Is unimportant or undesirable 



PHYSICAL: Do work which 
Bakes Physical deiqands 
In which I can use 
coordination and physical 
skills 

UNIQUENESS: Feel that 
the work that I do Is 
unique, novel, different 
from others In some way. 

STATUS: Have a position 
which carries respect 
with 0^ friends, family 
and coRraunlty 

HIGH INCOME POSSIBILITIES: 
Work which can lead to 
substantial earnings or 
profit enabling me to 
purchase essential Items 
and the luxuries of life 
t desire 

TIKE FREEOON: Be free to 
plan and inanage iqy own 
ttne schedule In work; 
be able to set cwn 
hours 

EXPERTISE: Be-respected 
and sought tfter for 
knowledge I skill In a 
given area. 



RELAnONSHIPS: Develop close 
friendships with nfy co> 
workers and other people I 
meet In the course of 
work activities 

OECISIONKAKING: Have the 
power to decide policies, 
agendas, courses of action, 
etc. 

LOCATION: Live in a place 
which is conducive to ny 
life style and in which I 
can do many of the activities 
I enjoy 

NORAL/SPIRITUAL: Have a 
sense that my work is im- 
portant to and in accord 
with a set of standards 
I believe' ir. 

FUN: Vork in a situation 
in which I am free to be 
spontaneous, playful, 
humorous , exuberant 

IHTELLCCm STATUS: Be 
recognized as a person with 
high intellectual ability; 
one who is an authority in 
a given area of knowledge. 



. INTEGRATION: Be able to 
intesrate working life 
•rtth «y personal life. 
Involving sy family or 
close friends 

. ftESPONSIBILin: Be 

responsible for the plan- 
ning and fmplementation 
of many tasks and projects 
as well as for the people 
involved 

SECURITY: Be able to de- 
pend on keeping ny Job and 
making enough money 

BE NEEDED: Feel that what 
I do is necessary for the 
survival or welfare of 
others 

KELP SOCIETY: Hake a 
contribution for the 
betterment of the world 
I live in 

PRESSURE: Have a Job 
which involves working 
against time deadlines 
and or where others 
critique the quality of 
By work 

CONTACT HITH PEOPLE: 
Day to day contact and 
dealing with the public 

AUTHORITY: Have control of 
others' work activities 
and be able to partially 
affect their o'estinies 

NORK ALONE: Work by my- 
self on projects and tasks 

PERSONAL GROtmi AND DEVELOP- 
MENT: Enga'ie in work which 
offers ft« op^rtunity to 
grow as a person 



_ CREAmiTY: Create new. 
prograas, systCKs; fonau- 
late new Idrxas; develop 
original structures I 
procedures not dependent, 
on following enother's 
fonaat 

_ VARIETY: Do a number of 
different Usks. Have the 
setting and content of my 
work responsibilities 
change frequently 

. LEARNING: fie able to con- 
tinually learn new skills 
and acquire new knoirledge 
and understanding 

. UKOEKAKDING: Have work 
duties which demand very 
little energy or involve- 
ment 

INaUENCE: Be able to 
change and influence other's 
attitudes or opinions 

SUPERVISION: Be directly 
responsible for work which 
is done and produced by 
others under my supervision 

BEAUTY: Have a Job which 
involves the aesthetic 
appreciation of study of 
things, ideas, or people 

ARTISTIC: Be involved in 
creative works of art, 
music, literature, drama, 
decorating or other art 
forms 

ORDERLINESS OF ENVIRONMENT: 
Work in a consistently 
ordered environment, where 
everything has its place 
and things are not changed 
often 
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WORK VITH OTHERS: Be a 
MtRber of t workipg teas. 
Work with others In a 
group toward coeaon goals 

PREOICTASam: Have a 
suble and relatively 
unchanging work routine 
and Job duties 

PRODUCTIVE: Produce 
tangibles, things which 
I can see and touch 

JOB TRANQOILin: To 
avoid pressures and the 
•rat race" 

COHPETlTtOH: Pit «y 
abilities against those 
of others in situations 
which test ay competencies 
and In which there are 
trin or lose outcooes 

PHYSICAL WORK EHVIRONHCNT: 
Work 1$ a place which 1$ 
pleasing to a>e aestheti- 
cally; Is beautiful to me 

COfHWrn: Work at a Job 
In which I can get Involved 
In comwunlty affairs 

INOEPENOENCE: Be able to 
direct and control the court e 
of work, determining Its 
nature without a great deal 
of direction from others 

REC06NITI0H: Be visibly 
and publicly appreciated 
and given credit for the 
quality of BV work 



• 



AOVANCEKENT: Opportunity 
to MOrk hard and move 
ahead in ly organization 

HELPING OTHERS: Provide 
a service to and assist 
others as Individuals or 
as groups 

AFFILIATION: Be recognized 
as being associated with 
a particular organization 

RISK-TAKING: Have work 
which requires me to take 
risks and rise to challen- 
ges frequently 

EXERCISE COKPETENCE: An 
opportunity to Involve 
myself In those arjsas In 
which I feel I have Ulents 
above the average person 

VORK ON F; lERS OF 
KNOWLEDGE: tfe Involved In 
hard science of human 
research; work In a company 
which Is considered one of 
the best In the business 
and strive for advances 

CREATIVE EXPRESSION: 
Opportunity to express my 
Ideas, reactions and 
observations about my Job 
and how I might Improve 
It verbally or In writing 

PROBLEM SOLVING: A position 
which provides challenging 
problems to solve and 
avoids continual routine 
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IN THE COLUHNS BELOW. Hst the vilues 3^" 3, Yeiy l-poftint; 

and 1. UniKwrUnt. Do you notice «rv PATTERHS? Oo they f all Into 
groupings? Mould you h»ve rated the* differently 10 years ago? 
5 years ago? 1 year ago? 



Very Iiaportant in 
niy Career Planning 



1 

Uninportint or 
Undesirable 



Look over the VALUES you listed as Very InporUnt to you in your 
career olanning. In the columns to the left: Under P. che:k those 
which you have in your Present job; Under ft, check those which you 
can Include in your life Outside of work. 

How choose the 5 VALUES Host Important to you in your career planning 
and code thw with a star (•). List them on the next page, describing 
what they a>ean to you and why you chose the«. If they fall naturally 
into certain groups* list them in. that manner. 
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M EVAUIATIOII OF Hf WtX. VAIOES 
TIte five VALUES or SATISfACTIONS I m%t wiDt to Include In iy vork: 

1. . 



2, 



3. 



4. 



5. 



QUESTIONS: Vhy art these valutf laportant to m7 ; What tfo t nted to 
tfo to Ificorporatt than Into m» prtitfitWlft? Into m 
^ ^ prtieni Job? Ipto ^ pmona i Jjjfijt 



16- 



Activity 2 

iook It thlf lift of job»r€lftt#d valy^a. Thtnk of ont in 
of ytHir ov«r«ll c^rttr objtctivts. Using ^it iitci 

A. Circle th« five career veluts you consider oott i«portent to 
you. 

b. Cross our the five which sre leest Important to you* 

c. Xdd others vhich are not on cHe list* 

location of the vork place 
poney earned 

hJivi;n9 tiase for pftrtonal life 
pcH^r 
presti9« 

recognition fron superiors^ 
societyt peers 

security (stability) of eiaploypeni 
chance to MJce an ieyact 
clear expectations and procedure 

Describe in your ovn words what you want Mst in your Life/Career* 

e. Xf forced to coeipronise any of the thin9t you want* what 
would you 9ive up? 

f . Uhhx would you be ••ost relucteni to give «p> 

9» KhAt typt of work or activities do you thin)c iii9ht lea4 to thr 
isqportant career 9oa1s which include your Msi treasured vaiuaa? 



the chance to advance 

having authority Cresponsibilityl 

oeeting challenges 

working for something you believe in 

enjoytble colleagues 

ease (fresdow from %^rry) 

enjoyable work tasks 

being an eirprrt 

independence on the job 

learning f roei the job 
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Activity 3 
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Ihiflk about the oonditionB jnter vftvich 
yoa would like tx> i<aric «v«iry day« tho 
kind oC WW* you would lilce to do, 
cai the l ong-i ar jg e pattern you would 
Xilce your cajreer to te^. 

Z VAlue ••• 

Doing inteteetifigi woerk 
Mocking with pe»cple 
BBcning a lot of non^ 
Having a chance to advanoa 
Having good working oonditiona 
Having oonvenient hours 
Having & chanoe to travel 
Seing told %4at to do 
Mocking inkfiendently, on ly OMn 
W»king with things 
Morking with ideas 
Being a iwsbsr ^ a group 
Eigireasing psrsonal t»lie£s 
Heetingi new poc^le 
Doing a variety o£ tasks 
Using a special skill 
OospQtin^ with others 
Doing honest and ^ical 
Being well liked 
Keeping txiay 



Check off the values that Men sost 
i^poct^wt to you. In the blanks at the 
and of the list write doMta othsrs ^t 
are part of your ideal aumt picture. 



Having pr^tige 
Having job Mcurity 
Marking slowly 
Being crest Ivo 

£3q3x;^3lng aodlal oanovtn 

Exttreislng looO/aaxip 

Using sy brasm 

BsoonJng well kno*n 

tiot having resgxnalbility 

Making Inportant decisions 

Influencing people 

Having free tim 

Uaming now things 

Doing work that Is era^ 

Doing we«k that is dvilliQi^ii^ 

Doing routine work 

Working for t^lt 



Mcv that you have a list of the msmy values that you want to find in a ca- 
reer* it is iiportant that you kno4 the values that are sost ispcvtant 
to you. Next to the MOOT isportant value, place a I. t^StTto the 880QND 
■est isportant value, write a 2. And, next to the WIRD sost isportant 
value, place a 3* 
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CHA>Tt» til 

SElFoASSESSttEliT; PAVt It 
Sitmi «wd $tr»«othi 

A Skill is «ii ibltltjr to do sonttlilng. Yoyr sicills trc 
deiaonstraud la ilnost tveryttiifig you do* Thty c«n be 
nttur*] ibitities, or tbilitiei galnod ttirough education 
or work experience. Host skiits ere trinsferable, thtt 

If, skiUs, **Jiicli my be used In aore than one activity, 
8y identifying your skills, you gain nore infornation 
about yourself and your abilities and then you can convey 
this Infornation to a prospective enployer during an 
interview. 

One way to identify what skills you have, or would like 
to acquire, is to take a skills Inventory. 

Begin by making a list of the skills and strengths you 
have, indicating the situations in which you have denonstrated 
then, and the degree of interest you have in using then. 
For each, you should be able to provide at least one or 
two Incidents where you successfully denonstrated the 
skill. Think carefully before deciding how inportant li 
Is for you to use each in your ciretr. it is perfectly 
legitimate to havi a skill which you will use only in 
leisure hours. The following are sone skills/strengths 
you should consider. 
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- Abfliijr to aodtrstintf <intf use tQuitions iiitf thtorftiicil 
fomtflie 

CftntmiMtioii (ibliily to express ideas in t clear, 
concise, Qrafuaaticalty correct nanner. 
• Oral presentations to groups 
> Ofle-on>one comnunication 

- Written cotnnuni cat ions 

(fottof-ttirousn stcMIs) 

- Attention to minute details during analysis of a problem 

- Accurate performance of routine functions 
Iwteroertonal 

- Listening (Hearing and understanding, patience) 

- f»crsuasion (conwincing otiiers to approve and act upon 
your ideas) 

- Cooperation (Morking as part of a team) 

- Teacning (ability to pro^i^e effective instruction) 

- Leadership 

- Diplomacy 
Creativity 

• Willingness lo experiment with new methods 

- Ability to develop new ideas providing solutions t(^ 
•xi'sting problems 

gpsearch (ability to collect pertinent data) 

* Vso of written Ait#rlat as a source 

- Ability to obtain information through Intervienlng 
iDClude on your list any other skllls/itrengths. such as 
ttcMical skills, which you fe«l are Important. 
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- €94119 l«t« jprojtcts on time 

- A^i« to Mork MeH ita4tr strtss iod still imiprovlse 

- I«9ert it 90ttifi9 ttiings tfoDt 
Witfcgmticii 

- Flf)inci4l pUflfiing and ntAiscflitftt 

- Doing cost <ni lysis 

• Oevoloping i bydgot 

- Bookikteping - iccoynting 
Intoroerioful 

• Otvelop suoport of colleiQues, Sttooryitors, etc. 

- Pronoting - scllfing of ttngiblos/intangiblts 
loadtrshio 

> lAituiinQ 

* Orginizfng foi»r tfn>« - aOility to be $«lf-directed 
(self-dfroctod it *fOfk} 

- Plinning for ind effecting cliinge 

- fiko risks ' nik9 fiird decisions 

- Leidjng, guiding, inspirlAg. motiviting 
Winiaina Skills 

• Plinning 

- Policy Hiking 

* Priorititing tislct 

- Organising (people, things) 

- Progrii? development 

* Oelegiting/stiptfrvif ing 
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- Sit4MRiriti«i9 - rtjportins 
tcigareli » CylwiHaq SttUit 

- AAiiytins . cUsslfyintj - orfiiiUliif 

- Probl<^>solvlii9 

fio one is p^trfftct: m« all hfv« soms artif ia m drt 

dftfjcftnt. rt«» prectdfAs $«etion points out tht inporttnc^ 
of idtntifying yowr slsills and strengtlis* It is Jttst as 
*lial to th* s$tf •asstssantnt process fou Itirn to 

r9t9§nii9 jfour Mtalfl6ss«s. After delerminlnf *f«iit I'OMr 
(MTftaikA^tsts ir«, you mxust dec ids irnnat yo«r can do to imiprowe 
..t»ie«i or «9ov jroM can ust tiitw as factors «#tifn s*tti(nf 
career 9oals. fiie first step is to recogniie sucii wea^» 
nessts as; 

Procfastination; Tfte tendency to put off ondesirai^le 
projects. 

Conwunicat ion dtf iciencies; *re your spetcl»/¥ritln9 
patterns poor? Oo you tend to use a lot of ilanf? Is It 
difficult to put your ttiougnts Into tiords? Are you 
verbose, or too short in your explanations? 

Quicfc Tender: Oo you respond In a ijuick. t»otiton«| 
Winner lo an adverse situitlon? Do you acetpt eriticisn 
calAlyt 



t^ft «^ovf «rt ie#t or tDt areas wtolcH would rt^iiirt tiDat 
yov r^^ttfucate. r«»iralii fovrself to tlimliiatc or conirol 
tnt 4HUU»cf» Mo 4»atter irliat e§r99r field i^oo cHoost, 
tDe$« ^iialiii«s w^nH mle yon a p99r caetfltfate durlfif 
ttit lottrtieMing 0ro€«ss and will crtatt prolftltfits for you 
dvrlAg fomr caraer. 

fiir« are otitar waat^nasses IINat may in tone clrcttmsiances 

9»tr#iy indicate tl^at ydi^ $})o«ld ci^ddit &m earaer ^aii) 
o<vtr amoiiher. 

If yott fi«tf it diffiCMll to work with ottiars. tli«A yon 
ffiigHat coftsitfer ooty ti^ose ttrt^r p§mi wtnero toafm wor% Is 
<)ot tssaffitlal «A0 ttie Jo%> saoarally rtqiilrts tnat OAt 
parson datelop, Im^lomant and imalntaJp eacn project* 

An inability to deal with a noffi*gtr«ictnre4 anirirenwant 
Mouid indicate tiie need for a field tnat contains tii^nty 
structured orocedures: ftrt»tre all ite^s fit into specific 
categories. 

I' yow cannot ttork under oressMre. atoid careers and 
Industries tnat continually iiate oeaic and slumo periods. 
In tike pfii. periods you would reeulrtd to pr9diic<» at 
in extreid^iy tii%h Ityet in stiort tiiit spans. 
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9r»€«sses. #5 ya» 9ro9f«ff In f©»r life §H Cifttr y«« 
will 10 €6ail«0ili|^ r«>tfilttit« in^ f9wr 

wiliBts, iMUs, m§Hl% is wttt «s cir#cr fOiU, ^nns 
iAd objectives. 



t^opofKlly, me iflrormailen tnd n^tstiofls proti^t^ »tre 
fill iielo yoy tilA»( ft^o yotf ire, wHert fom ire 

9oli»S, iAd »i9tf fou ire 9ei«»f to fet tiiere. ^ lieweter, fUe 
respoAsloliatr ror tiikiiis ctetrfe of yo»r life §»4 w^m 
pUmi^9 i« fosrs. fmp ««j$t set reiiistic foils t»ii ire 
ettiifiii^ie i«d issets i»*it l$ mee^eii to icntiewt t*®s« 
fOils, 



It involves i €o«i$ideribie intestweiii of yot^r ti#f §n4 
effort, Otft tue Oifoff in ter^s of iiiooi^ess iAtf joo 
fitlffictioA ffliie it Mstt utortm tine effort. 

foiUviAf •«llvlU«« c«f« liitMiM to tmlp ym oootae 
yww oUlU* Itmat lAotmtMr triU t«ll you tiHleli i«ttvlfel«o 
to do. 
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ACTIVITY 1 

SKILLS CHECKLIST 

• • f* *« mm mtmmmmmmmm • • • 



1. Think ibeut what you con do ind hive done. Reftr to your 
. Skills Checklist and look over the list of skills In each 

box. Check ✓ those which you possess and have used In soine 
way. Add otRer skills you have which are not listed. Put 
a star (*} next to those skills which you enjoy using. 

2. It fs interesting and helpful to find out how others see 
your skills and abilities. Hake a copy of thisTm and 

give it to others who know you your family, your co-workers » 
your friends. Ask them to check the skills which they think 
you possess. Ask them to put a star (*) next to those skills 
they think you are particularly good at. 

IN WHAT BOXES. OR CATEGORIES, ARE HOST 0P YOUR SKILLS LOCATED? 

Which kinds of skills do you enjoy using the most? Which give 
you the most satisfact ion? wHat kinds of things are you 
interested in doing? 

. 3. Now, go through the list again. What are the skills you would 
like to improve... become better at? What are the skills you 
would like to acquire? To learn? Hark these in such a way 
that they stand out. (Underline, circle, red pencil...) 

* 

4. Talk to your friends, co-workers, family and others about 
different kinds of career fields, occupations and Jobs in 
which your skills are valued. 



HQ/IKIN_G. WITH PEOPLE 



HELPING/HUHAN RELATIONS 
SKILLS 

caring for others 

being sensitive 

empathizing 

listening & understanding 

counseling, guiding 

communf eating warmth 

collaborating w/ others 

team work 

advocating, negotiating 

for others 

motivating others 

sharing 

host or hostessing 

creating pleasant 

environments 



HANAGEHENT SKILLS 

managing responsibility 

delegating responsibility 

organizing & coordinating 

others 

planning, forecasting 

designing & developing 
programs 

establishing procedures, 
organizational structures 

directing & supervising 

others 

reviewing, evaluating 

hiring, team building 

Implementing policies 

... developing the potential 
In people 
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INSTRUCTKMAL/eOUCATIONAl 
SKIUS 

brfeffng* txpUfnfng 
_ ttachfngt tutoring 

idvfsfngt Inforwlng 
■ training 

leading, ficllltating 

_ crtiting learning 

envlronMntt 

encouraging 

enabling others to 

help themselves 
empowering, training 

others 

Illustrating concepts 

with examples 



LEADERSHIP SKILLS 

Initiating 

self-dlrecting 

managing time 

persisting 

confronting problem 

situations 

planning S promoting 
change 

active problem solving 

taking risks 

making hard decisions 

leading others 

motivating groups 

Inspiring others 

chairing meetings 

persuading 

Influencing others 

. selling 

negotiating, bargaining 

debating 

promoting an Idea/product 

reconciling conflicts 

mediating 



OmiNICATING/PUBLIC REUTIONS 

sKias 

_ comunlcating 

_ ifrltlng reports, letters, 



conversing 
speaking 
editing 
reading 

translating, explaining 

defining 

sunmarlzlng 

'wrltlna >- Imaginative, 

promotional 

public speaking 

demonstrating 

using humor 

making radio and tv 

presentations 

telling stories 

performing In public 
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: «i 

NUKCRICAL/ORGANIZATJOHAL 
SKILLS 

finincUl bookkeepfrtg 
reports 

^ MntglfiQ budge ti/mney j 
<nocitM9 resources i 
computing/cilcuUtfng ! 
rvtimbers * 
financial planning j 
statistical work I 

cost analysis 

keeping deadlines 

accepting responsibility 

folloi^lng through 

organizing records/ 

classifying/filing, 
processing 

getting things done 

making arrangements, 

contacts 

attention to details 

In^lementlng decisions 

naking decisions 

coordinating 

systematizing 



OBSERVATIOHAL/ANALYTICAL 
SKILLS 

sensing, feeling, 

listening .aware 
observing, reflecting 
(people/dau/things ) 
perceiving potential 
in others 

learning quickly 

reasoning, abstracting, 

using logic 

assessing/appraising 



PAOBLCH SOLVING SKILLS 

«... galherino information 
researching/surviving 

^, clarifying problem 
anticipating problems 
organliing/classifylng 

. . analyzing/dissecting/ 
breaking into parts 
dlasnosing/flndlng the 
root of the problem 

problem solving/trouble 

shooting 

testing Ideas 

revitwing/crltiquing/ 
evaluating 
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rnxm wiTM ^^^Mss 



msICAl/HECMWlCAL SKILLS 



, phyiiu) coondlnttlon 
plant Cift, firalng 
infBBl cirs 
triv«11fn9 

physical sUmfni 
' outdoor work 

athletic 

worklng/cleaning/tending 

cooking 

crafts 

dancing 



technical 

Mchanlcal reasoning 
ipaelil perception 
designing, shaping, 
composing 

operating e^lpownt 
using tools 
repairing 

asseinbllng/lnsuning 
bulldlng/constnictlon 
lifting, balancing, 
Mvlng 

precision work 
producing 



WORKING WriM PEOPLE. DATA i TMfiir.c 



CREATIVE/IKAGIKATIVE/IKNOVATIVE SKILLS 



Iniglnlng/lntulting 

Inprovlslng/lnventlve 

Innovatlng/creating Ideas 

experimenting 

developlng/fonaulating 

synthesizing/Integrating 

predicting/showing foresight 

adaptlng/lnprovtng 

has Insight 

designing new progrems/ 

MUrlals 

staging/directing 

productions 

designing 



sensitivity to beauty 

expressive, verbally/ 

non-verbal 1y 

creating nislc/art/ 

photogrephy/sculpture, 
etc. 

visiallzing, colors/ 

shapes/concepts 

synbollzing, Kords/ 

Images/concepts 

writing, poetry/plays/ 

stories 

acting 



ERIC: i 
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ACTIVW a 



Iftto sA\th citt^rUi tf« «oit of your tktUi f*U? 
Ifhfch cifttef't^s ikHU do yov ^oy the M^t? 

On ihi$ font, list your ct^rlet of tkllU T.^'tfr f<^ift»«»^t. 
I.t.. (1) "ost tnjoytdi (?) lecood •oU Cftjoyed, tic. T ^. . 
Uentffy the ipecifk sklUj you wipt to mso lod tfmlop In wen 
citcQory. Use ifhitever wording you feel belt e«preitei you ino 
the fkilu you Mot to use. 



1) FIRST CATECORy OT SKILLS HOST EH30TE0: 



SPECIFIC SKILLS I «AHT TO USt AHO MVILOP: ^ 



2) SECOND CATECORt Of SKILLS: 
SPECIFIC SKILLS: . 



3) THIRD CATEGORY OF SKILLS: 
SPECIFIC SKILLS: 



• 
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4) fOimTM tAWmt IKIUSl, 



5) FIFTH CATtCORr OF SKILLS; 
SPCCIFIC SKILLS: 



6) SIXTH CATECORT OF SKILLS: 
SP£CIFIC SKILLS: 



7) SEVENTH CATCCORV OF SKIUS: 
SPECIFIC SKILLS: 
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HY mm suF iHfmwtm mtt 

WY HOST imMMT OK KEAKmcnH ACWIEVCHPnrS 

1. 

2. 
3. 
4. 

s. 

6. 
7. 

My SUCCESS SKIUS; THE SKItl CATfCORfCS T MOST gHJOY U5IW6 

1. 

2. 

3. 

4. 

S. 

6. 

7. 

HY PCRSmCAl STftO^iTMS; THOSE HOST OfSCHlPTlV^ OF HE 
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f. 
J. 

4. 

S. 

Hi mUHl HCCO PRIOIHTICS 
1. 

S. 

THE TTHimiS I HOST im TO 00 

1. 

2. 

3. 

S. 
6. 
7. 

a. 

S THittCS IK lire 1 HOST IIAHT TO JUXOMW.ISH KfQRE I DIE 

2. 
3. 
4. 

5. 34 



Ifil to oU»m» tflfAt f<»r Uitir (»mtfitfORi ef yoa tnd your itrfAftHt. 



coeitrvitlvt 
fnnk 

(iKftfitrloui 
le/al 

MtCUllfW 

iKiterfalfttIc 
, Honest 
fiiUtril 

rttUtitc 
robust 

stiittbU 

strono 
tmtACitibltt 

«c«tf€»ic 

•iMlytfcil 
calouUtfi^ 

critical 
curlottt 
Omlal 
f«;ptrlittflta1 

•eointe 
tftpentfablo 

tfflClMt 

Mtferatt 
rtcffptlvt 



iDttlltCtMl 

fnuillffiiii 
fntmptctlirt 
ft»M)M9fibl« 
llttrate 
logical 
Mtliodleal 
prtcls* 

rational 
ttadiiblr 
ufiasfMiiitns 
atfaptibU 
artistic 
coi«p)ex 
crtatlvfi 
ffx^mtlve 

oiotlOAal ' 
fltxlblt 
Idealistic 
iMplMtlw 
Iftdepeodent 
ftnlnlns 
Individual ittic 
Infomal 
lf)9frnlous 



iffcctlofiatt 
tnlablf 
broidnifidtd 
diamlM 
timrfu) 
cooperative 
friend t> 
jweroirt 
9tfltle 

helpful 
900diiati»rod 
Idealistic 
IfttlQhtful 
Impirlfia 
kind 

obliging 
outline 
oeaceabfe 

persuasive 
pleasant 
stror^-nlnded 
tlirlfty 
tough 
sincere 
seclable 

socially sllllful 
s/Ri^tlietlc 



argues wtll 
If^uttlttve 
asimivt 
bold 

btfslnesslUe 

clever 

coiipetltlve 

controlling 

dontnint 

ftiger 

tnergetic 

enterprising 

reierved 

scbolarly 

verlous 

bunorous . 

Ingenious 

Inventive 

opportunistic 

optlMlstic 

outoolog 

perfoms well 

pleasure living 

progressive 

purposeful 

resourceful 

risk»Uker 



Intuitive 
Introspective 
Ifivmtlve 
opcoHilnded 
original 
^Ick to Oct 
ftels diaii^e 
spoRliaedss 
faiQr 

stylish 

deuil oriented 
fim 
obedient 
sensitive 



uctful 
teachable 

thouohtful 
undersundlog 
verbal 
mm 

tdventttreus 

09gr«ssfve 

Mbltlous 

versatile 

discreet 

form I 

ordcrV 
deaiocratic 



self*confldefit 

seeks chai^ 

sharpultted 

shrewd 

talkative 

volnhlblted 

verbal 

^9oro«s 

tfltty 

dellberau 

economical 

Mtlculovs 

organlfed 

detenilned 



if JL*^ III ftnyMl f trtf^tm yoy fn\ iff jsjil tfritr fpUtt of m 

> 

I* I 



«. 1 «A 



Therefore I c< w^ 



Therefore I C4n 



6. I «■! 



Therefore I C4n 
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tmw mwmmrf pf«Ml|f put #f ^ ilafit msmt LaUmmtM 
iMtort in yottr life, fht ft¥«r»fft |«r«ofi tf^tndi 7e»i0l of 
hit er Ikftr tAklny htm* 9m lol>*rtUtMl •etlvity. Olr««tty 
or IMlr^ly yimr cMTMr wIM ilttmiiMi 
^mplm fm 4ml villi 

•tiMi typt of cflvlKHiHftnt iR idiUh yon worl^ 

-YiM Am in i^ieii ym ll¥« 

-lf«ir l«¥«l of 9tfmm 

•yottr siuuMi of prIAc nod fttlfilSjutnt 

In irl«%» of tliii, it is in^feMit that yon knmf «nd tuMStntftiid 

meh poftilbit About your oftmr floW. Xnfoc«kttlon 

*bottt toplee tti^ «• ^ob nvponeibiiity, otminf poitntUl* 

•dt^tlonai nqtOroiiMtt for on try mtiA AAvtneffBent* «nd Job 

oytlook oMi bo bolpf ul to yoo in plonnin^ ywir mtmr* 

t«t*8 tMk9 0 olotor look «t oono of tbo»o tofilct. 

ilob rofpoiiBlbiUUot tutm thm m^or Aotivitiot m4 functlont 
tint on indivitfnoi in o ^ivoo f iol4 iMuit ftorfom. T*ii» iw 
Giodto day»to-4ty tool^t, oa mU ot mo long^rmnyo octlvitloo 
tbat mm «t«90ftt in. Kavinv m irood o»dorotftndinf of }ob 
rofponsibilitioo can lioip yoo to know tfbat wilt bt ovpoctod 
of yoo t^kon yon ontor yoor earoor fi«I4« Xt viii mlm balp 
yoo to know «tiich akiilo aboold ba 4«volof>ed in puraul»9 
yoor oaroar* Hoat ioportantly* it %rill balp you to confirm 
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*«fm»e«.wit In • 9limi murm tl«l4. A fltl4 Mr twiw • 
tpmUl 1ml of •«iM»tUMi« ]Nrtor f l#W iiq|i*rltiwt« • ttt of 
IkirtlotiUr i«^iooi or pti^oml •HiUo «r ovoii • i»oft«» 
AlOAol lioiiiofi. It It inikftrlAjit tlwt fm b9 &mwm of tlit 
aifforont typte of r«9«lvm^t« In fom cfiottii Arc* vo that 
yoo mr |»Uii iooordlnfiy* 

evory flold two ita own trpUml ontry loirol, 0^*90 
mKlmin otUcy tiMt can b9 oamod, Tht I0R9 r*n9ft 
pUa that yoa ootil4 oftrn in o f loM in emiM your »Tivino 
g>t»nti»l . B»eh firofoseloti Imo 4lffomfc oArnin? pot«n. 
ti*lf. SoM fiol4U ttATt oat irith Sow ^tiy-lml ••Urlos 
but io*d to Ki9h Mximi oiUrioi* OUitr f ourt out 
with good «t«rtli»9 ••Urloi Imt litvo vory aiwll Ifierotvto 
o¥ftr tijoo, Yott will wftnt ^ knew how OAUrloi will ciiAAfe 
withUi • tlvto ikotlUoa «a yoor rovpoMlblUtlos t^mfm* or 
you novo fiont ono poffltlen to Aoothor. 

Job oetloolc for a f loUl prmrltfoo iAfonwtioii 00 wJiot 
tlw 9cowtli in job o^Mrttmltloo !• oi^ti4 to bt in the 
fottiro, Ocoally, it mloo dooaribwi wtMt 9M>9r«pible loofttlono 
wiU offor tbo bovt job opportttnlUoo. «il« iiifoEiMUon l« 
Ufofol in tbtt it 9ivot you «n idos of what tht ooRtpttltlon 
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for in fmt iUU trlSl lit ti» Um fiilm. U tlvo 
t#lli you «fitri yott Kifitfe ^muit t« Urn l« i»nl#r Mi tiiem»t 
i^t Ii^fti9»i f«r f tikdliif iiiplo|iMift|» 

Job imtMui «r* ImmA or it mtMiUy hAf^inf In 

Of t«i, ^iMif it 1* fmmmmt p^llolM eta *rf«et tiit job 
opfiori4Miltl«f for •!! «»Uf« mttimim, m^f pfef*t»|(mt 

r«fttUr p«tt#rM tlitt |eb i^ft«tiilt4*f fallow, nm§9 
•ri oft««i i«f«m<i u> «iudi^ltt tilt 

m^w of ^*biM bom iJioffMMc m «o«i tiM i»tod for iiof« 
t«*ehtr«« Hi* fit»bor of m^immtimi pOBiUfm* ovmlUbSo in 
oortftin •^UIUm ^rlot ftoeordlof to tlio mimmt of owity 
ii» tovonmtnt tptnAo Iji oortAlo Aroat. 

m Job oi^mrtttiiitloo in • fitl4 m mlm ollooM br iht 

i«>w>ly •i^i AmmnA • Tbo ffiht*ttr tbt mmlf ef 
f«iiiioMli In oftrt»lfi i^coti, tibt tbo 4mmtA for wor« 
l»oopio. for oKHnplOt 4ttrii»f Hit osrly |flO»o t^r« t^f« iNiny 
inoro ooofitolort ovAiUbio tbui thoro woro 5obt« eoR¥«rs«lyt 
^ il£* ^ «K|>l»ly ^ firofoMloiuiU la oortAia mtm9, tbo 

^ dontod for mm ptoplo. for onsiipU* dariitf 
tb« tbo tekftod for eompttt^r proffmtro vm9 imeii 

froifeor tbwi tbt m^ly of pooplo mlUblo to work. Tbo 
3S3SSX <^ PMf>lo ov»iS«blo to Dmk In m iUU lo of f oetAd by 
tl» maite of pc^U oot^rliif tbo floldt tbt rot* ot %ililcb 
Ipooplo ^090 5ob«* ollbw do* to oftroor ^itofwi or inroiRo* 
tioni, ond tbo rato tbtt pooplo rotiro* or ■ Imply lotvo 



•»lit^ • mis U mmtm» §mmmm% pKiltotiw, mmmie 

fm Arc fHAM^lJif tutty |,t» |9wr f in ^ 

Um In f ltl4 yon |»i««r 4lf««tfiMi fwmt tM4 

!• iie#dlnt ill, ine cptQisiUM i^t irtil i»« tnpftriAiit Ur 
tht fytwrt, And ^ftt* yiw laflifc titnt Mi msm to tlni mt, 

^ trndtntAAAint ©f i^t 1^ rtfponttliilttlftt* rmlrtm^nta 

for iPtwr f Itl4 pmi^t ym until nn imm$t^Um 
for |iUi»kift9 fottr <^r#«r. mirt oi^ !• uk9 • iMif 
««i»f« look yowr €*rt«r |>i«n. 

h Sol> is only iMTt of « o*roir* A otrocr !• of t«ii imi^ 
of lote. fiMli lob tlMI4 set *■ • •otcppiiiif t^Mie* 
toitutf yottr omtr tool, for owwiOot l*g«» Ihms«ii, 
a mtitmt for o iiti|or ol^ Mwupt^^ jpm f i,,^ wofit im 
potitioM hmlp fog tte Mimoiiy «ei^««|«m« 

SneloM hm At^t bo Jobs o« « pioiMerooto, «Mi«toiit 
oditnr or • writor for o ooUof« Mvi^^wr, 

A jfob pith it o plan of potiUofn wlii^ trill ovontelly 
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lead to a career goal. Xt is a series of positions, in 
\Aiich each position increases in level of responsibilities 
and requirenents. For exasq;>le# a job path for soneone 
pursuing a career as a Systens Analyst adght include posi- 
tions such as Data Entry Cleric, Colter Operator/Custosier 
Service, Computer Progranmer, Senior Coaiputer Prograaner, and 
Systens Analyst. 

Pursuing a job path sometimes requires changing employers. 
Often the size of a conqpany, the nxnnber of available posi- 
tions, or your specific interest make it impossible to move 
ahead. However, a job path does not always require that you 
change employers. A promotion or a job change within a 
company can.be part of your career's job path. 

Movement ahead on a job path is usually accompanied by an 
increased salary. In this regard, achieving your full 
earning potential requires moving ahead in your job path. 
Pursuing your job path often includes changes in your job 
title, but this may not always be the case. For instance, 
though a secretary's responsibilities and salary may in- 
crease, his or her job title may remain the same. 

Understanding how positions lead to each other in a job path 
gives you the information you need to decide which positions 
will be helpful to your career, and which will not. 

Another important benefit of understanding your job path is 
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that It helps yott cope with chano«. All of the things that 
happen in your career will not always be part of your plan. 
Opportunities pop up that are im^ssible to plan for. Under- 
standing your J6b path helps you know whether or not taking 
advantage of these opportunities wiU work in your favor. 

ADVaWCING IN YODR JOB PATH 

There are nany factors that affect one's ability to advance 
in a job path (often this is called job nobility) . Besides 
performance on the job, factors such as education, personal 
and professional contacts, and one's ability to negotiate 
office politics play a najor role in one's movement ahead. 

PIAKWING YODR CAREER 

In the preceding section, ve have discussed a variety of 
topics which are important in planning your career. These 
topics are intended to serve as guides for you to gather in- 
formation. How well you are able to plan your career depends 
on the quality of the information you obtain. 

Most of the things that people know about their career 
choices are usually based on information they have received 
from friends, family; television and perhaps teachers or 
counselors. Though this information may be helKul, it is 
often incomplete or even inaccurate. Relying on what you 
have heard is true or on only one source of information can 
be misleading* Your information should be based on the care- 
ful research of a voiriety of sources. For examples 
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«) rwiwlng printed Bat*ri«l« such those found in the 
Career Reiource Center # eoepeny e&noel reports » joumels^ 
•Acf college bulletins i 

b) utilising services such as the computer terminal in the 
Career Resource Center « and 

c) interviewing professionals in the field or fields of 
your choice. This includes ea^kloyers* teachers « college 
adainistratorsy selected professionals «ho are eaplcqrad 
in your chosen fields and career counselors* 

Planning your career is serious business. It should be done 
with the same care and attention you would give to any 
other inportant part of your life. Though gathering infor- 
mation about your career field does not guarantee your success* 
it can be a powerful tool for helping you to control what 
happens in your future. 

HOW FAR HAVE YOO COME? - WORKIHC TOHAW) YOOR COAL 
By this point in your life at LaGuardia, you have been exposed 
to a variety of topics designed to help you make progress 
toward your career goals. In your Coop Prep courser you took 
a close look at your life acc«&plish»ents « your skills « and 
your values. You learned how to prepare a resume and prac- 
ticed interviewing. You also were introduced to the Career 
Resource Center and the various materials that are available 
to assist you in planning your career. All of these laid the 
foun<lation for you to begin planning your career and go 
out on your internships. 

By this point in time« you have also completed your first 
internship and are currently on your second. You have begun 
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to 9ain •xperittnee in your ehottn emt—r and In doing to, 
h«vo bogon to sake contacts • You nay still be onsura of the 
specific career you vant to pursue. The progran at LaGuardia 
is designed to help those of you *rt»o Icnoir what you want to 
do and those of you «ho are unsure. Through your internships 
s»d seminars, you have the opportunity to explore different 
careers and consider a variety of choices. 

The Coop Prep course taught you some of the skills you need 
to pursue your coreer. The internships can help you gain 
experience and aake contacts in your career field. Properly 
used, both can help you in naking progress tovard your 
career goals. 

THE rOTORE RESOME 

In your Coop Prep course you vere taught how to vrite a 

resume. The Coop Prep vorkbook defined a resume est 

"...a summary of certain aspects of your lifet 
Those past and present activities, aooonplishments 
and skills that vill enable a potential employer 
to determine whether you are the right person for 
a particular position.** 

Xf a resume is a aummary of the paat and present, what then 

is a "Future Resume*? 

The Future Resume is a summary of what you plan to do in 

the future. Changing the definition of the resume slightly, 

the Future ResutiM is: 

"•••a summary of certain aspects of your lifei 

Those past, present and future aotivi ties, aooomplieh-* 

ments and skills that will enable a potential employer 
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to dttt«xmiiw «l)«th«r yoa mem th« right person for 
• particular position.* 

9h« Poturo IttsuM can be • neefol tool in helping you plan 

what yoa Miat do in order to progress toward yoor career 

goal. It requires that you not only Uet iihat you hm dom 

end ere currently doing but also «hat you plan to do l#» th# 

future to achieve your career goal. 



Rare is an example of a Future Resume of e etudent at 
Z»aGuardia vhovants to becone a psychologist. 



John tfillians 
97-) 8 Parker Ave. 
Astoria, Hew York 11101 
(718) 391-7653 



EDPOITIOW 
9/89 - 6/93 

9/85 - 6/89 

9/82 - 6/85 

EXPERIENCE 
7/93 •* present 



4/89 - 6/93 



New York University - New York, NY 
Master of Arts - Psychology 

Queens College -> Flushing, NY 
Bachelor of Arts - Psychology 

LaCuardia Comaunity College - Long Island City, NY 
Associate of Arts - Liberal Arts, Social Science 
Honors I Dean** List 



Psychologist - Creedaoor Psychiatric Center 
Queens Village, NY 

Responsibilities include intake, screening 
end essessmmt of clients, ongoing therapeutic 
services to individuals, faailies end groups, 
and psyohonetrie testing. 

Counselor - Queens Child Guidance Center 
Woodside, NY 

Position involved the intake end ecreening 
of clients requesting services and providing 
referrals to fanilies with learning disabled 
children. Also assisted psychologist in 
testing clients* 
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1/84 - 3/89 



€/B2 - 12/B3 



fiKXLLS 



REFERENCES 
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Intaka liogfcjtr - Th« Potrto Itleaa Worm 
new Yozie* inr* 

KMpoiuiitoiUtiat iaolodtd ccwpUtin? intaJce 
f«nu <m ladividoals mtikiug ytltm, hoatiik? 
aod/or «MployMat* and condoetiB? foUow-np 
furays of elUots. aUo asslstad eowisftlors 
in a variety of darlcaX tatka. 

Coqnaalor'ii Mda - Vba Docur • Haw Toric, HI 
ro8i«teo isvolvafl aaalatin? eoimaalora in 
varloos aapaota of tbair work* ma inclnded 
co«plati»g eliant appUcatioBa, aaavaring 
quaatioaa abottt tlia atrvleaa availabXa to the 
pobUo, typing oottaialora* auitarlala, ana 
filing. 



Fluent in Spaniah 

Knowledga of FORTRAN eoaputer language 



AvaiXabla upon raqueat 



PREPARIWG YODR OWW FOTORE RBSOME « TERM PROJECT 

Tha tacn projaet for thia aaninar ia to prepare a Future 
Reaume, vhich UaU tha atapa you aight take to aehlava your 
career goal ten yeara froa now. Along with conetruetiog a 
Future Reaune you nuet antwar tha queationv on the following 
Reaeareh Sheets. Theae gueationa refer to the reieareh you 
have done to write your ratuee. Tha eheeta should be attached 
to your Future Reeuae when you hand it in. 

Tha Future Reaune you conatruet ahoold foeue on the career 
you want to pursue. If you are undecided about tha field 
you wish to go into, choose one which you would like to 
research for this assignaent. 



your instructor will go into greater detail regarding the 
project in your next class. 
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RESEARCH SHEETS NAME: 
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A. MgADIHC 

Sly.f ^It?*?** »»» Hiding of Fuura 

lUf usft n th« pilot w}Mr« you plan on OvfAg 10 yin fiSTtoSiyT 



LOCATION:^ 
WHY? 



If for pw'MntI roBtons you do not plan on aovlna to paru of the 
country whftro tha bett fob opportuniUas In your caraar flald will axltt. 
ShK? fi *^ '^'^^ opportuniUas will be 



B. OBJECTIVES 
1) 



Oe»cHb» tha nature of the work you will be performing In the career 
S B« tP^Hc and giva daallt. Wwt role doat 

It play Cin society end) within a company or ogranlutlon. Be tpedflc. 



Caraar Field : 



Nituraof Mbrk: 
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» - •> 



9 • 9 9 1 



»» »J •» !>5 Jj, 



» » » » 9 « 



2) Whtl f«ct©« «ttf»cted you to the oiw field >ou hiv« elmn. Utt tl 
5 f«cu>ri and •xpliin why Mch on* Is ImporUni toywT 



CAREER FIEUD: 



9 9 ^ 



b). 



» » » » ft 



c) 



•* «» »J t» J? 
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Usi i typts of orgtnixstlons or oooptnlM »Mch would mpby pmpH in your 
c*rt«r ntld. Provldft ths hmbm of 1 OMBparUM or or^nluUont for mc^ |yp«, 

TYPE OF COMPANY HAME OP OmPAWIES 
•I ») 



b)_ 

b). 

cL 
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t| Wtet ptrmil quiitict •ft importstit for m ctrmr to th« Otid ywi h»vt 



CAREER PIEUD:^ 
•)_ 



S) Whit It thft }ob outlook for your ctr««r flttd In tl>t futur«l 
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C} •»»«f*eter».fftctlt»}«>b©ui»klf.^«r^ll^^ 
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C. iOOCATlOW 



mcH pMltton you iitid iht m«t 



ttVEL OF COUCATION: 




b) mmONs 



el 




wtnoN 

UViL OP COUCATION t 



«*) fK>SITtON: 



L£V£LOF COUCATION: 



•) POSITION: 



ifVet OF iOUCATION? 



JJJth* InfbrvMllMi you found 



52 




ERIC 
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3) For each of the positions listed for the next ten years provide the typical 
entry level salary, the average salary and the maximum salary you could 
earn In annual amounts. 

JOB TITLE SALARY 

ENTRY AVERAGE MAXIMUM 

»)_ 

b) ^_ 

c) 

d) . ^ 

e) .. 

f) : 
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I) ibf ead) ot the jobs you listed for the next ten years lift 
the okiilA vAtieh are neceesary for mdtv poiition. AJUeo ex* 
plain why oadh skill is iii|)ort4int. 

•> „ 



b) 



c) 



t) 



«) 
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0. ttiaLJcxawwty 

list tijo Infomtloo resource muriisU ue@d t© esmm^ 
ymt tens predict. Ustingt smt in gtiindard bibUcararifUe 
etyle. inelute all booka, journals, |»«|3hl4U, ^ticim and 
othsr prlnt«l naurialA UMd. 



ERIC 
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cpocAf lOH iuro rem cMxm 

DtoWing vtitthtr or iwt to oontlnuo your odttOitlon •ft«r 
MutrdU i9 m v«ty iKporUnt dooliion. Xt im onioUl th«t 
your tftoiaion i« h%wd on « ^ood andorttAiiain? oft 
■) the •lt«rnctivei avaiUMo to yoo for purauin^ 

your •tfueiitioni and 
b) the lony frm impact having or not having a college 
degree (Aaaociate# HaoheXor* graduate degree) haa on 
your career • 

An Aaaooiate degree ia indeed «n important atep in paraoing 
your career. But ia it enough? Sven if it ia the only odu- 
eational reguironant for "breaking into* your career field t 
will it be enough to allow you to advance in your field? 
Koat often the antwer to thia queation ia no. Thouah having 
a Bachelor a degree doea not guarantee you a jobt it ia often 
one of the nininuA roquirenenta for getting a job in your 
career field and for advancement. Zn nany fielda graduate 
degreea are aXao required. 

The atarting aalary that »any cwspaniea offer ia often 
Affected by the degree one haa attained. Depending on the 
field t aoneone irith a Bachelora degree vill often be offered 
a higher atartii^ salary than eonwone vith an Aaeocia^a 
degree. Salary ineroaaea and pronotiona are alao often 
affected by the degreea you have attained. Xn inany Civil 
Service areaa t * degree you have vill decide the occupational 



•ltd MUry IwmU you art aUnmA to tpply for. lf«#dl«i« to 
••y* oontlntting ymir oduoAtion lo l«port«nt p«rt of 

pUnnin? for your «»r#tr growth* 

^uriulng your oducatlon boyood your Aitociato dogroo not 
only h»lpB you in mMnq tho roijulrmntf for • jrt) but 
«l«o in dovtloping kmwltdgt of yoar fltld arul of «rMt 
•*htch vill holp yoa in othor •^pMjts of yotar lift. Though 
you My bft •!) Aeoountlng Mjor and ttko iwstly Accounting 
and Bufinftat oouraoa, a oouraa In Payehology uill help you 
battar undaratand tha paopla with whom you llva and liork. 
Education ahottld not ba viairad aa iiaraly for tha aaka of a 
job. It ia alao intandod to halp you davalop aa an 
individual. 

jgDUCATXON AKD BKfhL DEVIXOPHEWT 

Xn inportant rola that a collaga aducation playa ia to 
aaaiat in tha davalopnent of ona*a knowladga and akilla. 
In today* a faat-changing technological world it ia crucial 
to not only undaratand tha fundaatantala of a fiald but to 
alao b« awara of tha lataat davalopiaanta. Aa our aociaty 
ehangaa ao doaa tha naad for naw Icnovladga and aKilla. 
Many obtarvara of our oconoaiy hava notad that tha iaaoa ia 
not that tha naw tachnolehy haa r^laead paopla *a joba but 
rathar that it haa craatad tha naad for poopla with new and 
different akilla. At one tine accountanta could function 
vary wall with only tha use of their knowledge of aceountino 
coneapta and an adding naohina. Today » tha ability to oaa 



»5I» 



vtriotii eonpyfetr pvogriuii if onioial t« aeoountant. 
In f«ot mi\y coXlftg** f>Qw offtr tpMUlitiM} itro^rm in 
cowpuur •ci«i>c# fur t^^otintiiig ttiidciiU. 

Wo Mttftr whtt tht field, dmloping «n« uptfatin? ywr 
l(noiil«d9ft and ikilla ii i»porUn' . In M>at proftiaiont* 
eontinuin? your •daeation bftyond t})« AaaeoiaUa iml ia 
ona way to do ao. In aoma fialda it la tha only imy to 
do ao« Maka aura that you ara fanilUr with the educational 
raquiraaianta for your area of intaraat* |>oth for entering 
the fieZd and for advancement. 

THE COLLtCe DECREE - A CRTOEWTIJIL 

Though the prlnary toportanea of a college education la in 
the davelopoent of knowledge and akllla, the college decree 
la alao an Important credential. 

Credentlala are eertificatea awarded to a peraon to ahow 
that he or aha h*a the Icnowledga and/or right to perfont a 
certain function or to exerclae authority In a giiren area. 
They ere alao a algn of atatua. Cxanplea are a Teaching * 
Mcanaa, a Itord Proceaalng Certificate or a Lleenae tc 
Practice Hediclne. 

College and graduate aohool degraea ara alao credentlala. 
They Indicate that the recipient of the decree has been 
educated and trained In a given area* 
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^c©orflli»g to th§ lait o.§. Ctntui, only ifi of JmHoMB 
l»v« ovM ol>t«ln«a «ny coliogt odtioiUon, Tfili !• • rathmr 

fMtopoftion of our ^pyUUon* Mi¥ii»f • «#fr#« thuii 
litktf you ft i»«rt of thU mil bat «jnmUI ««o<9. 

Iftll Uion, hov dofft this all of foot your otroor? I»tt*« 
ttit *A «ic«i|»lo to Mko m point. You mto oa mipUtjtve who io 
looking to liiro ooiMono for • Job in yoor coi^Ay* too 
inturvittv tvo pooplo vho hive tho f«jio tmnt of Job eiriwr- 
ienee In the fiold in yhieh you oro hiring, ftoth «r« vory 
plo«Mnt and proBontablo but ono his • collogo dtgroo ond 
tht othwr dootn*t. Khlch vould you hiro? 

Although the poroon with the col log « dtgroo night net 
olvtya 9ftt tho Job, in oituatiooa liko tho ono dotcribod 
abovof of ton ho or she dooa. 

today ntny fiolda roquiro dogroaa for tho oKaet aaiio Joba 
vhioh ttn yoara ago did not ro^iro « dogroo. Nhy? 8ono- 
tiAoa it ia bocouao • partieuUr fiold haa ohangod and nov 
roguiroa luiovlodgo ond akilla that can only bo devolopod in 
eollogo. othor tiiftoa it io boeaooo m particular profoaaion 
««nta to llnit tho nui^r of pooplo vho can ontor tho fiold 
oo tho oducational roquiromnt ia ineroaaod* Still othor 
tiswa it ia boeauso onvloyora tmnt to gat tho atoot for thoir 
dollar a « ao thoy look to hiro tho ponton %fho haa tho noat 
OKparianoo and noat oducation* (Of cooraa ao wetin oa pooplo 
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irith advAMtd dftfmi fiMh At tht PhD crt viei««d 'tvef 
<^Millfifta*> for oftruin job lov«lf«) 

tht oollitgt dt9r«a •■ « or«atntUl li on«A m9 of tht »lnl- 

r«qulc«Miitt for opiayliiv for • job or for otfvanoinf. 
In mnr o«»ti «io Aogroo «ooin»t hBV to bt In iho f 4oJd 
In which you vlll bo vorlKing. It im o syMbol, o lifn of 
«Utui that ie vslood In our aooloty. It In of t«n tht Itty 
thit optnt miny door«» 

In oftthorin? Infonutlon about your carotr AtM* take a 
oXOio look at the role that a collefo decree playi both for 
entry and for advanoantnt. It it In^porttnt to have ao thtt 
you can coopete with others who are trying to 9«t the aene 
jobe? l>on*t wtit till you are turned dovn for a job becaute 
you don*t have a de9ret|to realite that you need one. 

HOW KOCH COt>CA?IW IS EWOPCH 

The deoieion t^ether to continue your education beyond the 
Aasoeietea Degree ie an important one* For vany thia netne 
foing on for a Beehelora Degree. Vat in order to be aueceee* 
foX in Mny fielde^a Beehelora Degree nay not be enough. 
Bone My require e Haetera degreOf a Doctoral degree or a 
peofeaeional dogree. the deoieion as to bow far you neuat 
continue yoor odueation dependa on the perticolar caraer you 
oja pursuing* and your long tam goals. >lost professions 
hsve opportunities for people at all degree levels. The 
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^••tlen pt cMiirfi U ©r 4*fff«tf mill h§lp you 

f tt to th9 fwaltton In «til«)i ymt mw inUrtttwl for «it 
ftttttr«. It ii to ««ft«Bftteli tliU lufofMtloA »% 

tiiti point in your earotr oo tluit yoa otn tt^e tpf^ro- 
prUta plftni and avoid boinv dlMppolntodl UUr. 
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I?JiI2*ii!£.'**'.»!S!!}!**'*'a***' li^* iwcti »«t thin 

SJi?* si !!'d.Ii*S?fS^If* Jf «^*?"** . "•Htiti «f lift 

iJfJf- fU* ^^''^^ fl»ii»alil •iftfifti* |Mr«»nil 

S 5!i2f. ©ttrwiirit AM f«iiiii*i K tip;; 

«tt#fr HtHi^ tijj?^ • mnetiMft tH» 

•oluog! cof»c«f»t thot yoo my iiovo ot your nont elttt 

iKiJ?** •iiP««»ot ofo MU Giiroft todty*o^fflr2oii ;? 

typical %Ms etrtcMi *• • >»•* « Uw Mit 

•n M^pioyt* I» allMNrato tAk# off Mark 

usiiico mr^Mo mtboofc lotiS 4y MfSiri 

^) Mf'ljtffYl • tfoys M mloyM fa aUowotf to tiko 
SSSlSSf?^ 1?*''^ • ^^^^ t««t on 

fKpiOyOK OllOItt O VOMII to U1(0 off f toil Mr k 
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««t yoii CM niy for yoer idJcitfoli! •^^^ ♦'•y* 

Colfofo Mock itofly. It • f«im2*2lJS!**X* Cttoji} oi»d 
WUcotion, «j,|ei, coil l» StHSoTRo; t5o^hoSPl2''5i?!l 
«»o^ Htiro to poy btck tt»t foJjrSSIJ!* 
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•li»vf |f<Mi 19 ^rf»ii# •Mty lf#ii • iMiiiif «i • litfff«ii 
tttf tiMit M*>f ^ fit« h§9k Hfllll tfttf 

frM«iit« In f«et In Mit ttMi li m lat«i»ai 

*ffri*lf ' w***f will if l« f»» fiiiiiii* •! 

ftilMI&i ftf^tti, ltt»t f^y»ijit ftf l## •••illy 4mM9 m 
^ iMWil of tl># IMA* iHit CM wiy ii» f 1} m 

•ft AlltlNl^ to ialt «0| Mid tlitA •tll4«lt iMA* tl>t#fll 

flit mmf you ff#e«tvt c«fi li* nftti fot mttimf ^It 
•ny tiii#i tfiiiool ftlitf4 tM^tot, ipu m ftt wrt 

•I t»f ami In itlileii ociMtftrtlitM att twAtM lAeMtt 



•Sii*'*^? «»£»i»f5^tl»It i5l»oli. tuft* Of* •!•» 
lB»Uw tho VMtdiiir ml(ti»f «^tlo ottMiiBi seliMl It fto 

IfSSrf"^ Y*^ ^! »«»»y t» «iMP«f yo«r ^f#»Mi 

tt>o Iftb yM h»l4 kill* •ttoi>aiBi •^ool Mt iMir* to 

£2i J^L**"" ?*f**i ^«f»»« ptoftr woiltlAs 3»** 

5rHL ft^^ votlod l)o»ro titot tiMy mm mttm^ mftU^l 

sain *5* ^t* ^! OM»plO, WOtHll^ tlM Biflll onict ot 

wuttf Voteol «tf«ieo 9? m • mifw oc i^lttooa m 
wooaoMO* 

y^'M?'.*^*^* •tttOdlHf OCllOOl COO IfctVO OtlMIC l»o»«flto oodi 
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taa^llA piaa^E^S ^ fc^l^ te^sfe f"Mplf^=' 

luf flu lainiif lit 1^- 

All fW Pif|>tlll« Wlitfll ^ 

)• Aid ii^iy •illy )»t pt«¥id»s fftr jtfe ttUtf<$ 
cdtifMtt «f €f#llt t»tttifif e»iti*tai 

Tiitft if«|f iit « €«»t»t ©f cf»4it Unit ptw 
•Wfttittt lint tilt c«f3©yff will p4f toil 

">* «o»* «)»»lfrytti ptf iDlttofi ^foro tilt €#«ftt 
•#f lot imut otlifr» %»ill p^f ftt tt tfttt ro^ 
««i^lttt tht ctytfti tiid 

• • Ofttft #ll^l9y«fC «lft9 ftfy ftf ff^lttfititA 

i#ti# ttto f#tc« b»t% ctti». 

f^ltioA^aM Outfit pioart^t tft §m •letltm i« My for 
Mltft •tMOftti. In itsldSAf yo« »|fi»t t«%t 

•tloMlM sefctti^ ti Is ti» in^fiAiit t^totnt to 1^ lot* Ti»ti« 
•ft f tttitAet t»oo%t •#€!» A to t^itio<i>i^ta mw»»fit 

fimm J3 .v^iSTt y^rL^fr >^gi^!s g 

•ocMio m tut coiiofft »otf«,>iiMl^»tf ty fl>t Otlloft Wotrooct 
l^iMilMtlMi »oftid« liti# torn, Iftti wlilcli Hot mmf of tUt 

mtotdtiitoc fot toartSirSof tlit Wiwrit* Horortoco ioo%o oncli •§ 
mf Oftt con ^ feoiii to tl»t llbioty oni In tl»t ^tott i^oo^tct 
^tor* Voo cif) oloo eo^torfc tim Mfim^l 4t|^t«ii>tiit of o 
99mp§nf to iofiiito If tiMy offtr toitioii old* 

iLL 5J •^••^ •volloblo to yo«i to Mp p9f for 

in »i«v«itl»t y»« ft«» •wUoolof ywtff •ioootioo. CIioom or 
Sl*oti«o?** ** * P»tti««Uf 



QBgEftOg OF UFE 

The above section provided information on dealing with many of 
the personal expenses you will awounter in the future. Per- 
sonal, expenses are only one of the cbstacles you will face in 
pursuing your car<?er and life goals. Rather than perceiving 
obsta c les in your life as prdbleins, it is useful to see them 
as puzzles to be solved. Don't be afraid to use your creati- 
vity in approaching life's questions. A creative aind can al- 
ways find an answer. 
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• . . CHAPTER. VII. ' . . 

LOOKING AHEAD 

Tb» stninar it now coeing to an •ndl Tou htv* sptnt • oroat daal 
^^'-^^rS to taaaarch ana yathtriog infonation on 
yoar earaar fiald. liaadlatt to say; lt«a bm a lot of work? 

ISf-tf!"^ ?f »oa«ra probably 

^* ^toocbaa en yoor Fotora Rotm and 

coaplatlng your Xaaaarch Sbaata sight novl 

A MOMENT OF HEFLECTIOH 

Thoogh tha Mainar ia ending, in »»ny way** tbo voxk ia jaat 

baginnieg. Planning a lifa ia a procaaa tbat navar ends. The 

•aainar vaa an attanpt to taaeh yon a sathod to balp you sake 
futura plans. Tha Future Rasuna and the Kaaaarch Sbaata raquirad 

you to Uka a cloaar look at bow you »aka caraar plant. The 

xaaaona why you chooaa to do tonatbing ara aa ieportant as what 

you chooae to do. — 

Tha infornation you gatherad for your tarn projact allowad you to 
Bap out a pottibla path to acbiave your ten year career goal. As 
was nantionad in earlier chaptara tbara ara winy patht to any 
cacaar goal. Your projact baa created only one. will you follow 
it? Sone of you aiight, while otbera nay go in a coapletely 
different direction. But no natter wbich way you go, the proceas 
for planning your path never cbanget. Decitiont and plans that 
will affect your whole life sre too important to juat be nade 
"off the top of your head.** You should always use reliable 
infornation which you have gathered and atudleoT 

Plana will often change, aonetiaes becaoae you'll change then and 
other tines because aoneone or sonething elae will. Change is a 
part of life. Don*t be frightened by it. Instead pick yourself 
up and find out why the changes occ^red. How do they affect your 
life? Hhat can you do about th Life raquirea that you 
quaation it. Do not just blin.?U tccept things or act without 
knowing. Uae the knowledge you »ave and gather the information 
you need to plan your ateps. 

THE WEXT STEP 

Gathering infornatior to nake plana ia only part of the gane. 

Plana alone will not » ^ you anywhere. The stepa you take baaed 

on the infornation yo( ather will datarnine your tucceaaea. 

What ataps can you now take bated on the infornation you gathered 
for your tern project? Well, first of ell you nay feel that you 
need nore infornation about a particular area.*- By all neans, go 

out and find itl 3uat bacauae you*ve finiahed (or about to 
finiah) your tern project ^oea not nean you know everything there 
ia to know about your futux^i^. 



Stcondly^ ,btgin writing to tht eoll«a« yoo*v« xm^m^rt^h t.^ 

tilti, ;P;n«o",pro9rMt in tbt H«in Lobby wbtr* cbXligtt ISJI tS 
tb«c* Infomition about tbtir ptegrMii: Aik oI2 
counMlor. whtn th» noxt ont 1. boing hold! ^''"^ 

SSJi' "'^•'"i loo>t^«t tb« infomation yeu'vt g«tbor*d. 

fSJ vis fi^ rS •"y^I**"^ cour.01 Might b. btipful 

•bISJ *^iS!! 'i*****^* •dvlior Md coordinator 

•bout tbw. wby yoo fool ^y vould bo bolpfol to 

• Thty Aoy bo oblo to givo you »oro ouggootioai • 



car«tr< 



lour raaoarch aay bavo aiao givan you som idaBB An wti.t. 

^s^•'^?^^^l,"^«*** ^ '^•^p'^i yoS^o^ka'Sm/^*?;. jSb sss 
sss vKrs^Sr'iStrisjbJr.? '^"^•"^ 

y**"' information you'va gatbarad will halp you 

inSiir?!.J"-y*'"f d»cidad f iaid. For othara, you alj hlvt 

invaatigatad only one of the fialda in which you are interaatad 

cSS.idlrrSg!*'' the other fiaidS yS;";?; 

?JL **** infornation you found baa now diacouragad you 

to^ SlliJ "Mvf*!**^ ^! f r""<=«l« Before yoG change 

your plana, take a careful look at your raaaarcb. See if there 

IhJ '^^i^^ inve.tigate a bit «ore. Aik yJGra!"! 

! yo«,5i»coucaged? Xa it bacauae the path you haJe found 
aeams too difficult or too Xong? Za the work you wouXd be doino 
SiJi^r*,. uhat you expacted it would be? Ate you ball n? 
dSS^* r*"^ y*»" intervieweea aaid to yoS? 

llu l.Jf^AV^''^ change your plana. Consider the zeaaona why 

fL.JfJJ J!v^** • "'"^ch. Too Bight aXao try 

SlVinal Ziti coop coordinator, Xiao, try diaeuaaing youi 

ThI i2Sori«**'^5S^n;'?*'"'I\ JoopXe change plana all the tine. 
Tne important thing ia not to be ao diacouragad that you juat 

Sil^."*** » V^'^ y**" ^'•v* *o ^ -toXo to dial Sith 

change. Realizing now, that a field nay not be right for vou 
■eana that you atill have the future to change it. ^ 
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